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WHAT TO DO NEXT


Dear Team Secretary

Now that you have applied to the Glasgow Easter Cup 2011 there are a few things that need to be done almost immediately but definitely before 7th April 2011.
I have listed them here so that you can have a stress free and thoroughly enjoyable tournament. 
See you all soon.

The Admin Staff

1. Teams from outwith Scotland need letter of permission to play from their HOST NATIONAL ASSOCIATION.

2. Scottish Clubs Apply for Tournament Permission via the SAME website for permission to take part in the tournament.  
a. You should go online www.syfaregistrations.co.uk  and apply for tournament permission.

b. Print off your application and send it to your league secretary who should sign the form and submit it to the SYFA before – 31st March 2011.

c. There is no need to include any permit fee as it is part of your tournament fee 
d. Late applications after that time should include the £10 fee as the tournament will have paid for all applications received BEFORE that date.

3. Make sure you have sent FULL payment for the tournament to Tournament Director - Jim Smith MBE, 226 Inverleith Street, Glasgow G32 6EP

a. Your team will be moved from Applied to Approved on the tournament website. We will start moving teams over 14th MARCH as some have already made full payment. This is the ONLY way to guarantee your entry as until them you could be overtaken in the application process.
b. Some sections are filling faster than other. Check the website for your age level.

4. Check on the tournament website for you fixtures schedule - a provisional fixture list is already published which will let you know on which days and at what times you will have games.

a. Make travel arrangements for your team to be at the venue about 1 hour before your first scheduled kick off. We normally run to time so please be prepared.

5. Go online www.glasgowcitycup.org.uk and update your Team Page AFTER your team appears on the Accepted list  
a. Add your team badge - add your team colours - add your team photo - add your Team officials contact details – check you opponents team pages – learn more about them
b. Add your list of players for the tournament – players registered online may in some age levels receive a tournament certificate of participation. We can only do this for players registered in this way. Players not registered in this way will definitely not receive a certificate.

c. Check your fixtures – these are added and updated regularly – we do not plan to change them but merely update you opponent’s names etc as they move to accepted.
6. You will receive a lot of information and documents by email – save them to your computer and pint them off as required.  Create a Folder in your email files for Glasgow Easter Cup and keep all info in there.
a. Team Registration Sheet– this is where you fill in ALL the players who will play for you over the tournament even if they can only play certain days. They can be filled in on your computer and printed off. They have to be handed in to Tournament Registration BEFORE your FIRST GAME.

b. At eleven a side level you can register up to 20 players but only 16 can participate in each match.

c. Team Lines – These are able to be filled in on your computer and printed off for all your matches. It saves having to do it on the day. You can get blank forms on the day from the office or pitch supervisors but you will then have to write them.
d. Photography request - the new tournament photographers are available to take team and individual photographs and you will be able to contact them PRIOR to the event to book a time slot to suit your fixtures. We can see this being a popular facility due to the quality and affordable costs of our new Tournament photographers so please book your time slot early so that your players and their parents can get their mementos away with them during the tournament weekend. The best I have seen!  Advert coming to the site.
7. Make sure your team arrive in plenty of time for your first game. Changing accommodation is limited at all venues and the Tournament operate a clear dressing room policy which means 
a. You arrive early for your kick off ( at least 1 hour)

b. Report to dressing room supervisor and report your arrival.

c. You will be allocated a dressing room to change in once one becomes free.

d. Report to Registration Tent and hand in your Team Registration Form if this is not done at Evening Team Leader reception with all the players who will play for you during the tournament. (First day only) 
e. Get any update on schedule times and prepare for the match

f. Once you are changed clear your dressing room into cars/buses until you need to leave.

g. Leave the dressing room door wedged open to let us know that the room is available for the next team.

h.  Report to the assigned pitch at least 15 minutes before scheduled kick off time.
i. Report to Pitch Supervisor (Person with mobile radio and wearing tournament uniform) so that he knows you are there and he will assign warm up area.

j. Make sure your supporters stand in area designated by pitch supervisor.
k. Treat all officials, your opponents and match referees with the utmost respect

8. If you have any questions e-mail the tournament at info@glasgowcitycup.org.uk and we will get back to you as soon as possible.
9. Tournament results and updates of opponents in play off stages will be on website as soon as we can after the matches. Check the website for your first kick off the next day. It is your responsibility to turn up at the right time and at the right pitch for your next match. We will try to update everything by 9pm each night.   Queries to Admin team on 07849785222 in emergency only.
ENJOY AND THANK YOU FOR MAKING THE GLASGOW EASTER CUP YOUR TOURNAMENT OF CHOICE.

The Admin Staff
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